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Limestone Community School Department
Limestone, Maine
School Committee Meeting
Wednesday, December 14, 2022 @ 6:00pm
Administrative Conference Room

Roll Call
Pledge of Allegiance

Public Comment

Consideration of minutes of November 9, 2022

Adjustment to Agenda

Reports:

a.
b.
C.
d.

Chair
Superintendent
Principal
Financial

Consideration of Agenda Item

7.1 Recommendation for School Secretary

7.2 Recommendation for Educational Technician

7.3 Proposed School Committee Policies:

a. ACAD Hazing

b. AD Educational Philosophy/Mission

c. ADAA School System Commitment to Standards for Ethical and
Responsible Behavior

d. BBA School Committee Powers and Responsibilities

e. BBAB School Committee Self-Evaluation

f. BCA Committee Member Code of Ethics

g. BDD Committee-Superintendent Relationship

h. BEA School Committee Use of Electronic Mail

i. BEB Committee Member Use of Social Media



j- ILA Student Assessment
k. KE Public Concerns and Complaints
l. JRA Student Education Records and Information
m. JRA-E Notification of Rights Under FERPA
n. JRA-R Student Education Records and Information Administrative
Procedure
7.4 Executive Session to Consider the Employee/Evaluation of the Superintendent
of Schools pursuant to 1 M.R.S.A. § 405(6)(A)
7.5 Annual Certification of Superintendent Form EF-A-605

8. Adjourn



o

Minutes
Limestone Community School Department
Wednesday, November 9, 2022 @ 6:00 P.M.
Administrative Conference Room

The meeting was called to order by Shaun Guerrette, Chair at 6:09 P.M.
Members Present:

William Dobbins, Superintendent ~ Amanda Smith
Meagan Malena-Vice Chair Amy Edgecomb, absent
Shaun Guerrette-Chair Grace O’Neal

Pledge

Public Comment: None

It was moved by Meagan Malena and seconded by Amanda Smith to approve the minutes of October 12,
2022. Voted: All in Favor

Adjustment to Agenda: None

6. Reports were given by:

Chair
Superintendent
Principal
Financial
Athletic Director

©pe o

. Consideration of Agenda Item
7.1 Scholarships Holding: No action

7.2 School Committee Policies:
a. It was moved by Grace O’Neal and seconded by Meagan Malena to accept IEP Code IHBA.
Voted: All in Favor
b. It was moved by Grace O’Neal and seconded by Amanda Smith to accept Committee
. Relationships & Communications with Staff Code BHC. Voted: All in Favor

7.3 It was moved by Meagan Malena and seconded by Amanda Smith to enter into Executive Session
at 6:50 P.M. to consider student issue pursuant to 1 M.R.S.A. § 405(6)(A).

It was moved by Grace O’Neal and seconded by Amanda Smith to come out of Executive Session at
7:45 P.M. Voted: All in Favor



8. It was moved by Meagan Malena and seconded by Amanda Smith to adjourn at 7:46 P.M.

Respectfully submitted,

lp A~

William Dobbins
Superintendent of School



11-15-22

Donna Strand
233 Parkhurst Siding Road
Presque Isle, ME 04769

Dear Ben, Bill and Chris,

It is with regret that | tender my resignation from my position as secretary. This resignation is effective
immediately and my last day of employment will be December 16%, 2022.

| have learned valuable skills in my time here with LCS that | will carry through the rest of my
professional career and | thank you all for the opportunity to have worked at the school.

Best wishes. | have accepted a position with Hotham’s Veterinary Clinic in Presque Isle. It is 5 minutes
from my home and it makes financial sense. Please feel free to contact via my phone for any future
questions or concerns you may have.

Thank you,

Donna Strand



Autumn Cobb
21 Pondview St Apt.B
Limestone, Maine 04750

November 22,2022
Limestone Community School
93 High St.

Limestone,Maine 04750

Dear Mr. Dobbins and Mr. Lothrop,

| am writing to inform you of my resignation from the Education Technician Ill position
effective today, November 22,2022. My last day will be December 2,2022 as discussed.

| have chosen to strengthen my career by getting a middle/ high school teaching position. This
position will allow more financial stability for my family. My passion has always been teaching
and | am elated to continue on a path that allows my passion to flourish. | am thankful to have
had many experiences and to have learned many skills at LCS. | am glad to have met many
wonderful colleagues and many delightful students. Thank you for giving me the opportunity to
learn over the last couple years.

Sincerely,
Autumn Cobb



Code: ACAD
HAZING

Maine law defines injurious hazing as any action or situation, including harassing
behavior that recklessly or intentionally endangers the mental or physical health of any
school personnel or a student enrolled in a public school.

Injurious hazing also includes any activity expected of a student as a condition of joining
or maintaining membership in a group that humiliates, degrades, abuses or endangers a
student, regardless of the student’s willingness to participate in the activity.

Injurious hazing activities of any type, either on or off school property, by any student,
staff member, group or organization affiliated with this school unit, are inconsistent with
the educational process and shall be prohibited at all times.

“Harassing behavior” includes acts of intimidation and any other conduct that recklessly
or intentionally endangers the mental or physical health of a student or staff member.

“Acts of intimidation” include extortion, menacing, direct or indirect threats of violence,
incidents of violence, bullying, statements or taunting of a malicious and/or derogatory
nature that recklessly or intentionally endanger the mental or physical health of another
person, and property damage or theft.

No administrator, faculty member, or other employee of the school unit shall encourage,
permit, condone, or tolerate injurious hazing activities. No student, including leaders of
any student organizations or school-sponsored teams, shall plan, encourage, or engage in
injurious hazing activities.

Students who violate this policy may be subject to disciplinary action which may include
suspension, expulsion, or other appropriate measures. Administrators, professional staff,
and all other employees who violate this policy may be subject to disciplinary action up to
and including dismissal.

In the case of an organization affiliated with this school unit that authorizes hazing,
penalties may include rescission of permission for that organization to operate on school
property or to receive any other benefit of affiliation with the school unit.

Persons not associated with this school unit who fail to abide by this policy may be

subject to ejection from school property and/or other measures as may be available under
the law.
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Code: ACAD

These penalties shall be in addition to any civil or criminal penalties to which the violator
or organization may be subject.

The Superintendent/designee shall be responsible for administering this policy. In the
event that an individual or organization disagrees with an action—or lack of action—on
the part of the Superintendent/designee as he/she carries out the provisions of this policy,
that individual or organization may appeal to the Committee. The ruling of the
Committee with respect to the provisions of this policy shall be final.

This right to appeal does not apply to student suspensions of 10 days or less or to matters
submitted to grievance procedures under applicable collective bargaining agreements.

A copy of this policy shall be included in all school, parent, and employee handbooks or
otherwise distributed to all school employees and students.

Legal Reference:  20-A MRSA § 6553
Cross Reference: ACAA - Harassment and Sexual Harassment of Students
ACAB - Harassment and Sexual Harassment of Employees

JICIA - Weapons, Violence and School Safety

Adopted:
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Code: AD

EDUCATIONAL PHILOSOPHY/MISSION

As advocates for children, the Committee recognizes that the thorough and efficient
education of children is its primary statutory-based responsibility. To this end, the
Committee considers proper and adequate support of schools to be a civic responsibility
shared by all citizens.

The school unit will provide an educational environment designed to encourage each
student to acquire the necessary skills and perspectives needed for a meaningful life and
career. All schools will strive to encourage students to form desirable habits that are
necessary for them to become responsible, informed citizens. In general, we aim to have
students develop attitudes and practices necessary for satisfying, worthwhile lives.

We believe that all children must be provided equal but not identical opportunities to
allow them to achieve at levels commensurate with their abilities. We believe that all
students must learn in an environment that allows them to develop positive attitudes
toward themselves and genuine respect for others.

The school unit will provide a rigorous core curriculum designed to achieve specific
learning outcomes. The curriculum will be planned with the goal of creating and
maintaining standards which will furnish students with the skills necessary for success in
a global society while giving them a broad educational foundation compatible with their
interests, aptitudes, and aspirations. The curriculum and graduation requirements will be
regularly evaluated to ensure their continued appropriateness.

In order to achieve our goals and to implement this philosophy, we believe that all
schools must secure the involvement of the community, students, staff, parents and
citizens. Educational responsibility must be shared with important community
institutions. We strongly believe that our school system’s success depends on good
rapport and cooperation with our communities and its institutions.

The Committee recognizes the professional staff as the body that is legally charged with
the responsibility of providing education to all children. In fulfilling this responsibility,
the staff will seek to ensure the following.

A. Al children will master basic skills in the areas of language arts,
mathematics, science, history, and technology.

B. Instruction will be provided which is appropriate to each individual with
respect to goals, methodology and evaluation.
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Code: AD

C. Students will be seen in their totality as physical, mental, social, and
aesthetic beings, which requires knowledge of child growth and
development.

D. Staff members, in order to effectively execute their responsibilities, will

establish goals for themselves consistent with the philosophy of the
Committee and individual schools. Staff members will engage in a self-
evaluation process for the purpose of self-improvement--the ultimate
objective being an improved instructional program for all students.

E. The Committee recognizes that this highly technological society demands
that students learn how to cope with change and learn to accept that
"learning" is a continuous process.

The Committee fully accepts the responsibility of formulating policies and acquiring
adequate funding to support the education process. The Committee will always consider
the welfare of students as the single most important factor in making decisions relative to
educational policy. It will be the responsibility of the Committee and administrators to
promote sound educational practices and professional development.

Legal Reference:  20-A MRSA, §§ 1001(1-A); 4511(3)(A)

Adopted:
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Code: ADAA

SCHOOL SYSTEM COMMITMENT TO STANDARDS
FOR ETHICAL AND RESPONSIBLE BEHAVIOR

The School Committee believes that promoting ethical and responsible behavior is an
essential part of the school unit’s educational mission. The Committee recognizes that
ethics, constructive attitudes, responsible behavior, and “character” are important ifa
student is to leave school as a “responsible and involved citizen,” as described in the
Guiding Principles of the Maine Learning Results. The Committee also recognizes that
Maine law requires the adoption of a district-wide student code of conduct consistent
with statewide standards for student behavior developed by the Commissioner of the
Department of Education in compliance with 20-A MRSA § 254(11).

The Committee seeks to create and maintain a school climate in which ethical and
responsible behavior can flourish. The Committee believes that instilling a sense of
ethics and responsibility in students requires setting positive expectations for student
behavior as well as establishing disciplinary consequences for behavior that violates
Committee policy or school rules. Further, the Committee believes that in order to teach
ethical and responsible behavior, adults who interact with students must strive to model
and reinforce ethical and responsible behavior. To that end, the Committee supports an
active partnership between schools and parents.

Recognizing that collaboratively identified core values are the foundation for a school
culture that encourages and reinforces ethical and responsible student behavior, the
Committee is committed to the establishment and implementation of a process for
identifying shared values and setting and enforcing standards for behavior, including
prescription of consequences for unacceptable behavior. The process for identifying such
shared values will invite and include the participation of Committee members, school
administrators, staff, parents, students, and the community. Core values will be reviewed
periodically, with opportunity for public participation. The Committee will direct the
Superintendent/designee to develop a process to assess school system progress toward
achievement of an ethical and responsible school culture.

Following the identification of core values, the Committee, with input from
administrators, staff, parents, students, and members of the community, will adopt a
Student Code of Conduct consistent with statewide standards for student behavior that
shall, as required by law:
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Code: ADAA
A. Define unacceptable student behavior;
B. Establish standards of student responsibility for behavior;

C. Prescribe consequences for violation of the Student Code of Conduct,
including first-time violations, when appropriate;

D. Describe appropriate procedures for referring students in need of special
services to those services;

E. Establish criteria to determine when further assessment of a current
Individual Education Plan (IEP) is necessary, based on removal of the
student from class;

Fs Establish policies and procedures concerning the removal of disruptive or
violent students from a classroom or a school bus, as well as student
disciplinary and placement decisions, when appropriate; and

G. Establish guidelines and criteria concerning the appropriate circumstances
when the Superintendent/designee may provide information to the local
police or other appropriate law enforcement authorities regarding an
offense that involves violence committed by any person on school grounds
or other school property.

H. Establish policies and procedures to address bullying, harassment and
sexual harassment.

The Committee will review the Student Code of Conduct periodically, inviting input
from administrators, staff, parents, students and members of the community.

When revising the prescribed consequences for violation of the Student Code of Conduct,
the Committee shall consider (evaluate and revise, as deemed necessary or desirable)
relevant existing district-wide school disciplinary policies and/or consider adoption of
new policies that:

A.  Focus on positive interventions and expectations and avoid focusing
exclusively on unacceptable student behavior;
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Code: ADAA

B. Focus on positive and restorative interventions that are consistent with
evidence-based practices rather than set punishments for specific
behaviors, and avoid “zero tolerance” practices unless specifically
required by federal or state laws, rules or regulations;

C. Allow administrators to use their discretion to fashion appropriate
discipline that examines the circumstances pertinent to the case at hand; and

D.  Provide written notice to the parents of a student when a student is
suspended from school, regardless of whether the suspension is an in-
school or out-of-school suspension.

“positive interventions” and “restorative interventions” shall have the same meaning as
provided in 20-A MRSA § 1001(15).

Students, parents, staff, and the community will be informed of the Student Code of
Conduct and relevant district-wide school disciplinary policies through handbooks, the
school unit’s website, and/or other means selected by the Superintendent/designee.

Ethics and Curriculum

The Committee encourages integration of ethics into content areas of the
curriculum, as appropriate. The Committee also encourages school administrators
and staff to provide students with meaningful opportunities to apply values and
ethical and responsible behavior through activities such as problem solving,
community service, peer mediation and student government/leadership
development.

Legal Reference:  20-A MRSA §§ 254, 1001(15), 1001(15-A)

Cross reference: JIC — Student code of Conduct
JKD — Suspension of Students
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Code: ILA
STUDENT ASSESSMENT

The Committee recognizes that Maine law requires each school administrative unit to use
multiple assessment methods to measure student achievement in the content areas of the
Learning Results and the cross-cutricular Guiding Principles. The Committee also
recognizes the value of assessment in informing and improving instruction.

Through this policy, the Committee adopts and directs the Superintendent/ designee to
implement and oversee-an assessment system for the Limestone Community school that
will accomplish these objectives. The Superintendent shall be responsible for reviewing
the assessment system for compliance with applicable statutes and Department of
Education standards.

Legal Reference:  20-A MRSA §§ 6202-B, 6209
Cross Reference:  IK — Student Achievement

Adopted:




CODE: JRA

STUDENT EDUCATION RECORDS AND INFORMATION

Limestone Community School shall comply with the Family Educational Rights and
Privacy Act (“FERPA”) and all other federal and state laws and regulations concerning
confidentiality and maintenance of student records and student information.

A.

Directory Information

Iimestone Community School designates the following student information as
directory information: name, participation and grade level of students in
recognized activities and sports, height and weight of student athletes, dates of
attendance in the school unit, and honors and awards received. Limestone
Community School may disclose directory information if it has provided notice to
parents (and eligible students over 18) and has not received timely written notice
refusing permission to designate such information as directory information.

Military Recruiters/Higher Education Access to Information

Under federal law, military recruiters and institutions of higher education are
entitled to receive the names, addresses and telephone numbers of secondary
students and Limestone Community School must comply with any such request,
provided that parents have been notified of their right to request that this
information not be released without their prior written consent.

Information on the Internet

Under Maine law, Limestone Community School shall not publish on the Internet
any information that identifies a student, including but not limited to the student’s
full name, photograph, personal biography, e-mail address, home address, date of
birth, social security number and parents’ names, without written parental consent.

Transfer of Student Records

As required by Maine law, Limestone Community School sends student education
records to a school unit to which a student applies for transfer, including
disciplinary records, attendance records, special education records and health
records (except for confidential health records for which consent for dissemination
has not been obtained).
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Code: JRA
E. Designation of Law Enforcement Unit

School units may disclose student education records without parental consent to
personnel of its law enforcement unit, provided that they have been designated as
school officials with legitimate educational interests for the purpose of compliance
with FERPA.

The Committee hereby designates the Police Department as Limestone
Community School’s law enforcement unit for the purpose of disclosure of student
education records under FERPA.

F Health or Safety Emergency Emergencies

As permitted by FERPA, the school unit may disclose personally identifiable
information from a student’s educational record to appropriate parties, including
parents of an eligible student, if taking into account the totality of the
circumstances, it determines that there is an articulable and significant threat to the
health or safety of the student or other individuals and that knowledge of the
information is necessary to protect the health or safety of the student or other
individuals. In the event of disclosure, the school unit will record the articulable
and significant threat that formed the basis for the disclosure and the parties to
whom the school unit has disclosed and maintain such record with the student’s
educational record.

QG. Administrative Procedures and Notices

The Superintendent is responsible for developing and implementing any
administrative procedures and parent notices necessary to comply with the
applicable laws and regulations concerning student education records and
information. Notices shall be distributed annually to parents and eligible students
concerning their rights under these laws and regulations. A copy of this policy
shall be posted in each school.

Legal Reference: 20 U.S.C. § 1232g; 34 C.F.R. Part 99
20 U.S.C. § 7908
20-A M.R.S.A. §§ 6001, 6001-B
Ch. 101, 125 (Me. Dept. of Ed. Rules)
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Code: JRA

Cross Reference:  JRA-E — Annual Notice of Student Education Records and
Information Rights
JRA-R — Education Records and Information Administrative
Procedure

ILD — Student Surveys
Adopted:
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Code: JRA-E

NOTIFICATION OF RIGHTS UNDER FERPA

The Family Educational Rights and Privacy Act (FERPA) affords parents and students
over 18 years of age (eligible students) certain rights with respect to the student’s
education records. They are:

A.

The right to inspect and review the student’s education records within 45
days of the day the Limestone Community School receives a request for
access.

Parents or eligible students should submit to the school principal a written
request that identifies the record(s) they wish to inspect. The principal will
make arrangements for access and notify the parent or eligible student of
the time and place where the records may be inspected.

The right to request the amendment of the student’s education records that
the parent or eligible student believes are inaccurate or misleading.

Parents or eligible students may ask Limestone Community School to
amend a record that they believe is inaccurate or misleading. They should
write the school principal, clearly identify the part of the record they want
changed and specify why it is inaccurate or misleading.

If the Limestone Community School decides not to amend the record as
requested by the parent or eligible student, the Limestone Community
School will notify the parent or eligible student of the decision and advise
them of their right to a hearing regarding the request for amendment.
Additional information regarding the hearing procedures will be provided
to the parent or eligible student when notified of the right to a hearing.

The right to consent to disclosure of personally identifiable information
contained in the student’s education records, except to the extent that
FERPA authorizes disclosure without consent.

One exception that permits disclosure without consent is disclosure to
school officials with legitimate educational interests. A school official is a
person employed by the school unit as an administrator, supervisor,
instructor or support staff member (including health or medical staff and
law enforcement unit personnel); a person serving on the school
Committee; a
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Code: JRA-E

person or company with whom the school unit has contracted to perform a
special task (such as an attorney, auditor, medical consultant or therapist);
or a parent or student serving on an official committee, such as a
disciplinary or grievance committee, or assisting another school official in
performing his/her tasks.

A school official has a legitimate educational interest if the official needs to
review an education record in order to fulfill his/her professional
responsibility.

Upon request, the Limestone Community School discloses education
records without consent to officials of another school district in which a
student seeks or intends to enroll.

The right to file a complaint with the U.S. Department of Education
concerning alleged failures by Limestone Community School to comply
with the requirements of FERPA. The name and address of the office that
administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, S.W.
Washington, DC 20202-4605

The Limestone Community School may make public at its discretion
personally identifiable information from the education records of a student
without parental consent if that information has been designated as
directory information by the school. This school unit has designated the
following information as directory information: the student’s name,
participation in officially recognized activities and sports, weight and
height of athletes, and honors and awards received.

Such information will not be disclosed if the parent of the student informs
the school unit in writing within 10 days of the first student day of the
school year or within 10 days after enrollment that such information is not
to be designated as directory information with respect to that student. Any
such notice should be sent to the Superintendent of Schools at the following
address:

Limestone Public School

93 High Street
Limestone, ME 04750
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Federal law permits military recruiters and institutions of higher learning to
request and receive the names, addresses and telephone numbers of high
school students upon request, unless the student’s parent or eligible student
notifies the school unit that he/she does not want such information released.
Such information will not be disclosed if the student’s parent or eligible
student notifies the school unit, in writing, that such information should not
be released without his/her written consent. Any such notice should be sent
to:

Superintendent/Principal
Limestone Community School
93 High Street

Limestone, ME 04750

Under Maine law, Limestone Community School shall not publish on the
Internet without written parental consent any information whether directory
or otherwise, that identifies a student, including but not limited to the
student’s full name, photograph, personal biography, e-mail address, home
address, date of birth, social security number and parents’ names.

Legal Reference: 20 U.S.C. § 7908

Adopted:

34 CF.R. §99.7
20-A M.R.S.A. § 6001
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CODE: JRA-R

STUDENT EDUCATION RECORDS AND INFORMATION

ADMINISTRATIVE PROCEDURE

This administrative procedure is intended to assist administrators and school staff in
complying with the requirements of federal and state statutes and regulations concerning
student education records and information, including special education requirements.

A. Definitions

The following definitions apply to terms used in this procedure.

1.

“Act” means the federal Family Educational Rights and Privacy Act (20
U.S.C. §1232g).

“Directory information” means the following information contained in an
education record of a student: name, participation and grade level of
students in officially recognized activities and sports, height and weight of
student athletes, dates of attendance in the school unit, and honors and
awards received.

“Eligible student” means a student who has attained 18 years of age who
has not been judged by a court of competent jurisdiction to be so severely
impaired that the student is unable to make decisions or exercise judgment
on his/her own behalf. When a student attains the age of 18, all rights
accorded to parents concerning education records transfer to the eligible
student.

“Parent” means parent, regardless of divorce or separation, a legal guardian,
or individual acting as a parent or guardian provided that there shall be a
presumption that a parent has the authority to exercise the rights governing
such matters as divorce, separation or custody or a legally binding
instrument that specifically revokes such rights.

“Education Record” means information or data that directly relates to a
student and is maintained by the school unit in any medium, including but
not limited to handwriting, print, computer media, video or audio tape,
microfilm and microfiche. Records of instructional, supervisory and
administrative personnel and personnel who support these individuals,
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Code: JRA-R

which are in the sole possession of the maker thereof and which are not
accessible or revealed to any other person except a temporary substitute for
the person who made the record are excluded from this definition.

6. “Student” includes any individual with respect to whom the school unit
maintains education records.

Notification

Parents and eligible students shall be provided with notice of their rights under
FERPA and other applicable federal and state laws and regulations concerning
education records at the beginning of each school year or upon enrollment if a
student enrolls after the start of the school year. Limestone Community School
may provide notice through any of the following means:

1; Mailing to students’ homes;

2: Distribution to students to take home;

3. Publication in student handbooks; and

4, Publication in newsletters or other materials distributed to each parent/

eligible student.
Access to Policy and Administrative Procedures
Limestone Community School’s policy on Student Education Records and Student
Information shall be posted in each school. In addition, school administrators
shall provide copies of this administrative procedure to parents/eligible students
upon request.

Inspection and Review of Education Records

Parents/eligible students may review and inspect their educational records by the
following procedure:

1. The parent/eligible student must make a written request to the
Superintendent or building administrator to review the records.

2% The Superintendent or building administrator will comply with the request
without unnecessary delay and in a reasonable period of time,
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but in no case more than 45 days after it received the request, and will
comply before any IEP Team meeting regarding an Individualized
Education Program or any due process hearing relating to the identification,
evaluation, or placement of the student.

The Superintendent or building administrator may deny a request for access
to or copies of the student's education records if there is reasonable doubt as
to the legality of the parent-child relationship. Access will be withheld until
a determination of legal right to access can be established.

Parents/eligible students may also request to review the following:

1.

Limestone Community School’s list of types and locations of all records
and titles of officials responsible for the records; and

Limestone Community School’s record of disclosures of personally
identifiable information (see following section).

Requests to Amend Education Records

Parents/eligible students may ask Limestone Community School to amend
education records they believe are inaccurate, misleading or in violation of the
student’s privacy rights as follows:

I,

The parent/eligible student must make a written request to the
Superintendent or building administrator to amend the education record.
The request must clearly identify the part of the record they want changed,
and specify why it is inaccurate or misleading.

The Superintendent or building administrator shall, within a reasonable
period of time after receipt of the request, either amend the record in
accordance with the request or inform the parent/eligible student of its
refusal to amend the record and inform the parent/eligible student of their
right to request a hearing.

If the parent/eligible student requests a hearing, it shall be held within a
reasonable period of time from Limestone Community School’s receipt of
the written request. The parent/eligible student shall be given advance
notice of the date, place, and time of the hearing. The Superintendent shall
designate an individual to conduct the hearing. This individual may be an
employee of Limestone Community School so long as he/she does not have
a direct interest
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in the outcome of the hearing. The parent/eligible student shall be afforded
a full and fair opportunity to present evidence relevant to the issues raised
and may be assisted or represented by individuals of his/her choice at
his/her own expense, including an attorney.

4. Limestone Community School shall make its decision in writing within a
reasonable period of time. The decision of the school shall include a
summary of the evidence and the reasons for the decision.

5. If, as a result of the hearing, Limestone Community School decides that the
information is inaccurate, misleading or otherwise in violation of the
privacy rights of the student, it shall amend the education records of the
student accordingly and so inform the parent/eligible student in writing.

6. If, as a result of the hearing, Limestone Community School decides that the
information is not inaccurate, misleading or otherwise in violation of the
privacy rights of the student, it shall inform the parent/eligible student of
their right to include a statement in the student’s education record about the
contested information and/or setting forth any reasons for disagreeing with
the decision of Limestone Community School.

Ts Any statement placed in the student’s education record under the preceding
paragraph shall be maintained as long as the record or contested portion is
maintained by Limestone Community School. If the education records of
the student or the contested portion is disclosed by the School Department
to any party, the explanation shall also be disclosed.

Disclosure of Education Records

All disclosures of education records will be made in compliance with federal and
state statutes and regulations. The School Department will maintain a record of
disclosures of personally identifiable information from the education records of a
student. Such records do not include disclosures to the parents/eligible student,
disclosures made pursuant to written consent of the parents/eligible student,
disclosures to school officials or disclosures of directory information. The School
Department will not disclose any personally identifiable information from the
education records of a student without the prior written consent of the
parent/eligible student. The written consent shall include a specification of the
records that may be disclosed, the purpose(s) of the disclosure(s), and the identity
of the party or parties to whom the disclosure(s) may be made.
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There are several exceptions to the requirement to obtain prior written consent
before disclosing education records as follows:

1.

Directory Information. Limestone Community School may make
directory information (as described in the Definitions section) public at its
discretion unless a parent/eligible student has notified the Superintendent in
writing by September 15% or within thirty (30) days of enrollment,
whichever is later.

Limestone Community School may disclose directory information about
former students without the consent of the parent/eligible student.

Military Recruiters/Institutions of Higher Education. Military
recruiters and institutions of higher education are entitled to receive the
names, addresses and telephone numbers of secondary students and
Limestone Community School must comply with any such request,
provided that parents have been notified of their right to request that this
information not be released without their prior written consent.
Parents/eligible students who do not want Limestone Community School to
disclose this information must notify the Superintendent in writing by
September 15% or within thirty (30) days of enrollment, whichever is later.

School Officials with Legitimate Educational Interests. Education
records may be disclosed to school officials with a “legitimate educational
interest.” A school official has a legitimate educational interest if he/she
needs to review an education record in order to fulfill his/her professional
responsibility. School officials include persons employed by Limestone
Community School as an administrator, supervisor, instructor, or support
staff member (including health or medical staff and the school unit’s
designated law enforcement unit personnel, if any); members of the
Committee of Education; persons or companies with whom Limestone
Community School has contracted to provide specific services (such as
attorneys, auditors, medical consultants, evaluators or therapists); and
parents, students or volunteers serving on an official committee (such as a
disciplinary or grievance committee) or assisting a school official in
performing his/her professional responsibilities.

Other School Units. Under Maine law (20-A M.R.S.A. § 6001-B),
Limestone Community School is required to send a student’s education
records to a school unit to which a student applies for transfer, including
disciplinary records,
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attendance records, special education records and health records. Consent
is not required for the transfer of these records, except for confidential
health records.

At the request of the Superintendent of the school unit where a student
seeks admission, the student's current or former school administrators shall
provide, in a timely fashion, an oral or written report to the Superintendent
indicating whether the student has been expelled or suspended or is the
subject of an expulsion or suspension proceeding.

5. Other Entities/Individuals. Education records may be disclosed to other
governmental entities, agencies and individuals as specifically permitted by
FERPA and the accompanying regulations.

6. Information on the Internet. Under Maine law (20-A M.R.S.A. § 6001),
the School Department shall not publish on the Internet any information
that identifies a student, including but not limited the student’s full name,
photograph, personal biography, e-mail address, home address, date of
birth, social security number and parents’ names, without written parental
consent.

Waiver of Confidentiality Rights

A parent/eligible student may waive any of his/her rights regarding confidentiality
of educational records, but any such a waiver must be in writing and signed by the
parent/eligible student. The school may not require that a parent/eligible student
waive his or her rights. Any waiver may be revoked with respect to actions
occurring after the revocation. If a parent executes a waiver, that waiver may be
revoked by the student any time after he/she becomes an eligible student.

Fees for Copying Records

There shall be no charge to search for or retrieve education records of a student.
Limestone Community School shall provide copies of education records to
parents/eligible students upon request. The cost of producing copies of the record
to parents/eligible student will be 5 cents per page copied, plus postage.
Parents/eligible students who are unable to pay such fees will not be denied access
to education records. This fee, however, will not prohibit a parent's or eligible
student's opportunity for access to the records if they are unable to pay for such
copies. There will be no charge to search for or to retrieve the education records
of a student.
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Maintenance and Destruction of Education Records

Limestone Community School shall maintain accurate and up-to-date education
records as required by federal and state statutes and regulations.

1.

Records shall be maintained by personnel who are knowledgeable about the
applicable confidentiality. All records shall be safeguarded from
unauthorized access. Student records must be kept in fireproof storage at
the school or a duplicate set kept off-site.

The high school transcripts of all former students shall be kept in perpetuity
by Limestone Community School. A permanent record of a special
education student’s name, address, phone number, grades, attendance
record, classes attended, and grade and year completed shall be maintained
without time limitations. All other records will be maintained in accordance
with Maine State Rules for Disposition of Local Governmental Records
(Schedule L).

Limestone Community School shall not destroy any education record if
there is any outstanding request to inspect or review such records.

Records of access to education records shall be retained as long as the
records themselves.

Limestone Community School shall inform parents of students with
disabilities when education records are no longer needed to provide
educational services to the student or to demonstrate that the school has
provided the student with a free appropriate public education as required by
law. At that point, the records may be turned over to parents/eligible
student upon their request, or destroyed in accordance with the parent’s
request or school unit procedures.

Complaints

The United States Department of Education maintains an office that handles
complaints about alleged violations of FERPA by local school units. Complaints
regarding violations of rights accorded parents/eligible students may be submitted
in writing to:

Family Policy Compliance Office
Department of Education

400 Maryland Avenue, S.W.
Washington, D.C. 20202



Legal Reference:

Adopted:
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20 U.S.C. § 1232g; 34 C.F.R. Part 99

20 U.S.C. § 7908

20-A M.R.S.A. § 6001, 6001-B

Me. Dept. of Ed. Rules, Ch. 101, 125

Maine State Archives, Rules for Disposition of Local
Governmental Records (Schedule L)
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